Quick Reference Guide

Searching for Documents in MCRO

1. Click on the Document Search tab.
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2. Type inthe complete case number in the Enter 8*UDICIAL BRANCH

Case Number field. Incomplete case numbers

MCRO Home Document Search

will result in an error message.

Document Search

. Enter Case Number * Required)
0 Case numbers may be entered with or
b 4 Find Documents

without dashes or Ieading Zeros. This search is protected by reCAPTCHA and the Google Privacy Policy and the Google Terms of Service apply.
By using our site, you agree that you have read and accept our MCRO Terms and Conditions.
3. Click Find Documents. Case details and
. . . Brint )
available documents will display. e ’
Case Details
4. To print the list of available documents, click Ceseflummber

Case Title:

Print.

Documents Available Online

5. Toview or download a document, click on
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Vlew Docu ment- 02/08/2018 Judgment, Notice of Entry and Statement

6. Open the document: S
02/06/2018 Certify Personal Service Ndkifiew DoomentsiEh)

1page

a. InInternet Explorer, a prompt will appear
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( & View Document D/'

at the bottom of the screen; click Open or PRV eT RN . el

Save, as desired.

b . In Ch rome, t he d ocument wi | | appear a tt he Do you want to open or save MCRO_99-CV-99-999_Summons and Complalnt_zozl-ol-ol_zozl@pdf (235 KB) from yublkx(@mte.mmm?

Open 7 Save |v|| Cancel

bottom of the browser window; click the

filename to open it.
MCRO_99-CV-99-,...pdf A~

7. Toclear the search results, click Clear.

8. Toreturntothe MCRO Home page, click
MCRO Home.
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